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IHonoxenue o0 3a1UTe MEPCOHAJBHBIX JaHHBIX padoTHUKOB KOY OO
«IToaTaBCcKas aganTHBHAS LIKOJIA - HHTEPHAT)

1. OBIIUE NOJOXEHUSA
1.1. Hacrosmee Ilonoxenue o 3anuTe NepcoHaNbHbIX JaHHBIX padoTHHKOB KOY
OO «llonraBckasg aganTUBHAs IIKOJA - HWHTEpHAT» (lajee Mo TEeKCTy -
«ITonoxenuey) pazpadorano B coorBeTcTBUM ¢ KoHcturynueit PO, ®enepanbHbiM
3akoHOM OT 27.07.2006 1. Ne 152-®3 «O mnepCOHaIbHBIX JAaHHBIX», 1PYIOBBIM
konekcoMm Poccuiickoit denepannu, ycTaBoM yupexAeHUs (Hajee Mo TEKCTy -
«Opra"uzanus»).
1.2 Tloxg «mepcoHaNbHBIMU JaHHBIMM» PAaOOTHUKA MOHUMAaeTCs HHQpOpMaLus,
HeoOxoauMas OpraHu3aldi B CBSI3U C TPYJIOBBIMH OTHOILIEHUSMH M Kacarouascs
KOHKPETHOTO paOOTHHKA B COOTBETCTBUU C NIEPEUHEM
1.3.Tlox «pabotHrKOM» B [loN0keHHM MOHUMAETCS JIUIIO, COCTOSIIEE B TPYTOBBIX
oTHoIIeHUsIX ¢ OpraHu3aluen.
1.4Tlog «nomkHOCTHRIMH jauilamMu» B [lonokeHUu MOHUMAIOTCS PabOTHUKH,
COCTOSIIIUE B TPYAOBBIX OTHOIIEHUAX ¢ OpraHuzanuel U MMeIue MpaBo Ha
noyiydeHue, oopaboTkKy, mepenady B Mpolecce paboThl MEPCOHATBHBIX JTAHHBIX
(PyKOBOASIIMIA COCTaB: JAMPEKTOP M €ro 3aMEeCTUTENM, MHCIEKTOp IO Kajpawm,
CHEIMANINCT 1O  3aKylnKaM, WIEHbBl  KOMHUCCHU  TI0  PaCHpeesICHUIO
CTUMYJUpYIOIero (oHaa, OTBETCTBEHHBIM 3a BEJACHUE IIKOJIBHOTO CcaiTa).
OO0s13aHHOCTh JOJDKHOCTHBIX JHI coOironathk [lojmoxkeHue Jo/KHA  OBITH
3aKpeIrvieHa B TPYAOBBIX JOTOBOPaX, 3aKJII0YAEMbIX C YKa3aHHBIMHU JINIIAMHU.
1.5.Ilog «rpetbumMu nunamMu» B [loNOXEHUM TOHWMAIOTCA JIOOBIE JIHIIA
(pabOTHUKH, IOPUIUYECKHE JIUIA, JOHKHOCTHBIE JIUIA FOCY1apCTBEHHBIX OPraHOB
U OpPraHoB MECTHOIO CaMOYIPABICHUSA, PABOOXPAHUTEIBHBIX OPIraHOB), HE
ABJIAIOIIMECS] CTOPOHON MHAMBUYaJIbHOIO TPYJOBOT'O JOTOBOPA, 3aKJIFOYEHHOIO C
Opranuzanuveii B JUIle €€  pPYKOBOAWTENS  (AUpEKTOpa) WM  HHBIX
YIOJHOMOYEHHBIX JIULI.
1.6.TlonoxxeHne ycTaHABIMBAET MOPANOK OOpaOOTKM TEPCOHANBHBIX JTAHHBIX
pabOTHUKOB, MX TIpaBa U 00SI3aHHOCTH B 00JIACTH 3aIIUTHI TIEPCOHATBHBIX JAHHBIX,
MOPAJIOK Tepeadyr NEPCOHAJIBHBIX JaHHBIX B OpraHu3anuu W 3a €€ Ipeensl,
OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI] 32 HapylieHue HopM Ilosoxenus.
1.7.1Tpu mpueme Ha padoTy (A0 3aKIIOUYEHHUS TPYAOBOTO JOTOBOpa) pabOTHUK
J0JDKEeH ObITh 03HaKomuleH ¢ IlomoxkeHnem noa pocnuck B JIMcTe 03HAKOMIIEHHS



2. COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. K mnepcoHanbHOM JIOKyMEHTAlMu (colepraiieil MepCOHANIbHbIC JTaHHBIC)
OTHOCSITCSL JIOKYMEHTBI, KOTOpbIE COJepkKaT WHAUBUAYAJIbHbIC JaHHBIE O
KOHKPETHOM pPAOOTHUKE W HUCMOJB3YIOTCSA JOJDKHOCTHBIMHM JIUIIAMHU  TIPU
WCIIOJTHEHUHU CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH (B COOTBETCTBUU C IMEPEUHEM).

3. OBA3AHHOCTM npomxHocTHbIX JIUI

3.1.IIpu 06paboTKe MEepCOHATBHBIX JTaHHBIX paOOTHUKA (TOJYYCHUHU, XPAHCHUH,
KOMOUWHHMPOBAHUH, TMepeaye Win JIIOOOM APYroM HCIOIb30BaHUE MEPCOHATBHBIX
JAHHBIX PaO0OTHHUKA), JOJDKHOCTHBIE JIMIA, KOTOpPhIE MMEIOT K HHUM JIOCTYIl U
UCIIOJIB3YIOT MPU UCIIOTHEHUU JOJDKHOCTHBIX 00S3aHHOCTEHN, JOJKHBI COOJ0IATh
cienyromnme TpeOoBaHus:

1) o6paboTka NEPCOHANBHBIX JAHHBIX PAOOTHHUKA MOXKET OCYIIECTBISATHCS
UCKIIFOUUTEIFHO B IEJIAX OOECIEeUeHHs COONIOJCHUS 3aKOHOB M HMHBIX
HOPMATUBHBIX TPAaBOBBIX aKTOB, COJCHCTBHUS PAOOTHUKAM B TPYIOYCTPOMCTBE,
o0y4eHUH M TPOABMKEHUU TO0 Cayx0e, obecriedeHus: JIMUYHONW O€30MacHOCTH
paOOTHUKOB, KOHTPOJS KOJUYECTBA U KA4yeCTBAa BBIMOJHAEMOM pabOThl H
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA;

2) Bce NepCOHaJIbHbIC JaHHBIC PA0OTHUKA CIIEYET MOJydaTh Y HEr0 CaMoro.

Ecnu nepconanbHbie JaHHBIE paOOTHHUKA BO3MOKHO TIOJYUYHUTh TOJIBKO Y TPEThE
CTOPOHBI, TO PaOOTHHUK JOJKEH OBITh yBEJOMIIEH 00 ATOM 3apaHee (He IMo3JHee
yeMm 3a 3 pabouux JHS) U OT HETO JIOJKHO OBITh MOJIYYeHO MUCbMEHHOE COTJIacue.
JIOMKHOCTHBIE JHIAa JOJKHBI COOOIIUTHh PAaOOTHHUKY O IENAX, MPEANoIaraeMbix
UCTOYHUKAX U CIOCO0aX MOIYYCHHs TIEPCOHATBHBIX JJAHHBIX, & TAKXKE O XapaKTepe
NOJICKAIUX TOJYYEHUI0 TIEPCOHANBHBIX JAaHHBIX M TMOCIEACTBHUIX OTKa3a
paboTHUKA J1aTh MUCBMEHHOE COTJIache Ha MX MOJyYCHHE,;

4)I0/DKHOCTHBIC JIMIIa HE BIOpaBe IMMOJydaThb W 00padaThiBaTh IEPCOHATBHBIC
JaHHBIE PAOOTHUKA O €Tr0 TMOJUTUYECKUX, PEIUTHO3HBIX U MHBIX YOCKICHUSIX H
YaCTHOM KU3HHU;

5)I0/KHOCTHBIE JIMIIa HE BIOpPaBE IMOIy4YaTh M 00pabaThIBaTh IEPCOHATBHBIC
JaHHBIE PAO0OTHUKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSIX WM €T0
po(COrO3HON NEeITENTFHOCTH, 32 HMCKIIOYEHHUEM CIIy4aeB, HEOOXOIUMBIX IS
pemieHust  Bompoca 00  YBOJIbHEHWHM  PaOOTHUKOB 1O  OCHOBAHUSM,
MPEIyCMOTPEHHBIM NyHKTaMu 2, 3 u 5 yactu nepBou crateu 81 TpymoBoro
Kojiekca PD;

6) mnpu NPUHATUM  PEUICHWH, 3aTPAardBaIONIMX HWHTEPEChl  PabOTHHKA,
JOJDKHOCTHBIE JIMIIa HE BIPAaBE€ OCHOBBIBATHCA HA MEPCOHANBHBIX JAHHBIX
pabOTHHUKA, MOTYUYCHHBIX UCKIIOYUTEIBHO B PE3YIbTATE X aBTOMATU3UPOBAHHOU
00pabOTKU UK 3JEKTPOHHOTO MOTYUEHHUS.

4. TIPABA PABOTHHUKOB



4.1. PaGOTHHKH, NPETOCTABUBIINE JOJKHOCTHBIM JHUIAM MEPCOHANILHBIE JaHHEIE,
HMMEIOT IIPaBo Ha:

CBOOO/IHBIA OeCIUIATHBIN JOCTYIl K CBOMM NEPCOHAIBHBIM JAaHHBIM, BKIIIOYAs
MpaBO Ha MOJy4eHUE KOMUii JI000H 3amucu, cojiepKaiieil nepcoHaibHbIe JTaHHbIC
paboOTHMKA, 3a MCKIIOUYEHHEM CJIy4aeB, MPEIyCMOTPEHHBIX (deneparbHbIM
3aKOHOM;

OTpeIeSICHUE CBOUX MPEICTABUTENEH JJIs 3alUThI CBOMX MEPCOHAJIBHBIX JaHHBIX;
JIOCTYTI K OTHOCSIIIIUMCS K HUM MEIUIIMHCKUM JAaHHBIM C TTIOMOIIIBI0 MEIUIIMTHCKOTO
CHEUANKCTa [0 UX BHIOOPY;

TpeboBaHue 00 WCKIIOUEHUM WM HWCIPABICHUU HEBEPHBIX WJIM HEMOJHBIX
NEePCOHANBHBIX JIAHHBIX, a TaKXXe JIaHHBIX, OOPaOOTAaHHBIX C HApPYIIEHUEM
TpeOoBaHUM JEHCTBYIONIETO 3aKOHOAATEIhCTBRA.

[Ipu oTKa3e MOMHKHOCTHBIX JIMI[ MCKIIOYUTH WM HUCIPABUTH MEPCOHATLHBIC
JTaHHbIE Pa0OTHUKU MMEIOT MPaBO MOJATh 3asBiICHUE AUpekTopy OpraHuzamnuu o
CBOEM HECOIJIaCUU C COOTBETCTBYIOIIMM OOOCHOBAaHMEM TAaKOTO HECOTJIACHS.
[lepconanbHbIe JaHHBIC OIICHOYHOI'O XapakTepa (coaepikaliuecs, Hampumep, B
XapaKTEPUCTUKE, aTTECTAIIMOHHOM JIUCTE) PAOOTHUKU MMEIOT MPaBO JOMOJHHUTH
3asBJICHUEM, BBIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

TpeboBanue 00 wu3BemnieHun OpraHuzanye BceX JIMI, KOTOPHIM paHee ObLIn
COOOIIIEHbl HEBEPHBIC WJIM HETIOJHBIC MEPCOHANIbHBIC JaHHbIE PAOOTHUKOB, 000
BCEX IIPOM3BEICHHBIX B HUX UCKIIOUCHUSIX, UCIIPABICHUSAX WU JOTOTHEHHUSX;
o0kajloBaHWE B CYJ JIOOBIX HEMPAaBOMEPHBIX JEWCTBHM WM Oe3aeicTBUS
Opranuzanuu npu 00padOTKe U 3alUTe UX MEPCOHAIBHBIX JTaHHBIX.

5. HOPAOK CBOPA U IIEPEJAYM ITIEPCOHAJIBHBIX TAHHBIX

5.1. JIOJKHOCTHBIE JMIA HMMEIOT MpPaBO IMOJy4YaTh TOJIBKO T€ MEpPCOHAJIbHBIE
JIaHHbIe PAOOTHUKA, KOTOpPHIE HEOOXOMMMBI [Jisi BBIMOJIHEHUS KOHKPETHBIX
TPYIOBBIX ()YHKITUH.

5.2. JIoIDKHOCTHBIE JIMIIa HE BIpPaBe 3ampaliuBaTh WUHMOPMAIUIO O COCTOSTHUH
3I0pOBbsSI pabOOTHWKA, 32 HWCKIIOYEHHUEM TEX CBEJEHUN, KOTOPHIE OTHOCSTCS K
BOIIPOCY O BO3MOXKHOCTH BBITIOJIHEHUSI PAaOOTHUKOM TPYAOBOW  (DYHKIIMHU
(HampuMep, TIpH PEIICHUH BOMPOCca O EPEeBo/ie pabOTHHUKA HA JIPYTYIO JOKHOCTh
(paboty) mpu HAIWYMKM MEAUIIMHCKOTO 3aKJIIOYEHHS, JAIOMIEr0 OCHOBAHUS
moJiaraTh O HEBO3MOJKHOCTH BBITIOJHEHUS PAOOTHHUKOM TPYIOBOM (QYHKIIMU Ha
YCIOBUSIX, IPEAYCMOTPEHHBIX TPYJAOBBIM JOTOBOPOM).

5.3. JIomKHOCTHBIE IWIIA, TOJYYAlOIINe TEePCOHANbHBIE JaHHBIE PAaOOTHHKA,
00s13aHBI  COOJIONIATh PEXUM CEKPETHOCTH (KOH(PUACHIMANbHOCTH). JlaHHOe
MOJIOKCHUE HE paclpoCTpaHseTCs Ha OOMEH TepCOHAIbHBIMUA JTaHHBIMU
pabOTHUKOB B TIOPSIIKE, YCTAHOBICHHOM (he/IepaTbHBIMU 3aKOHAMH.

5.4. JIoMKHOCTHBIE JIMIIa HE HMMEIOT MpaBa COOOIIATh NMEPCOHANbHBIE JaHHBIE
paboTHUKAa TpeThell CTOpOHE O€3 MHUCbMEHHOIo corjacus pabOTHHKA, 3a
HCKJIIOYEHUEM CIIYy4YaeB, KOTIa 3TO HEOOXOIUMO B LIEJIAX NPEAYIPEKICHUS YTPO3b
KU3HU U 3J0pOBbI0O pabOTHHUKA, a TaKKe B CIy4yasX, YCTAHOBJIEHHBIX
denepanbubiMu 3akoHaMu (TpynoBbiM kojexkcoM P®, Hanoroseim koaexkcom PO,



@enepanbabiMu 3akoHamMu «O craryce cyner B Poccmiickonn @enepanum», «O
mumanuny, «O  denepanbHol ciyxkOe Oe3zomacHocTn», «O TpoKyparype
Poccniickonn ~ ®depepanumn», «O  3ammure 1paB  IOPUAAYECKUX JUI U
WHIVBHUAYAJIbHBIX MPEAIPUHUMATENICEH NPU MPOBEACHUH TOCYJAPCTBEHHOIO
KOHTpPOJsL (Hag30pa)» W Op.), NPeAyCMaTPUBAIOIIMMU MPABO JOJKHOCTHBIX JIHI
KOHTPOJIMPYIOIIMX W  NPaBOOXPAHUTEIBHBIX  OpPraHOB  3alpaliuBaTh Y
paboromareneii B YCTAHOBJIEHHOM  TOPAJIKE  JOKYMEHTBI,  COZEpKalue
MEPCOHAJIbHBIE TaHHbIE PA0OTHHUKA, - B LEISIX UCIOJIHEHHS BO3J0KEHHBIX Ha HUX
dbenepaibHBIMU 3aKOHAMU 00S13aHHOCTEH.

6. IPABUJIA XPAHEHUSA JOKYMEHTOB, COAEPXKAIIIUX
HHEPCOHAJIBHBIE IAHHBIE (npu yc10BUM BeAeHUs JTUYHBIX J€J1)

6.1. JIuunbple Aema U TPYJAOBBIC KHMKKU PaOOTHUKOB XPAHATCS B METAJUTMYCCKUX
mkadax, cerdax, UMEIOIINX HaICKHBIC 3aITOPHI.

6.2. JInuHbie 1ena MPea0CTaBISIOTCS B PACIIOPSHKEHUE JTOJDKHOCTHBIX JIMII JIWIIb B
CJICTYIOIIUX CIydasx:

HEOOXOIUMOCTH OPOPMIICHUS HATPATHBIX JOKYMCHTOB;

(bopMHUpPOBaHUS CTATUCTUYCCKUX JIAHHBIX;

IOJICOTOBKM XapaKTCPUCTHKH W TPU HAJIWYUM COOTBETCTBYIOIICH PE30JIIOIHH
aupekropa OpraHu3anyy Ha CITy)KEOHOW 3aIllMCKe COOTBETCTBYIOMIEH (GOpPMBI (CM.
WHCTPYKIINIO TIO0 IEONPOU3BOACTBY B OpraHu3aiun).

JInuHbIe Nena BBIAOTCS MO/ POCIIMCH B )KYPHAJIE BBIJAYH JTUYHBIX JCII.

JInuHOE NeN0 AOKHO OBITh BO3BPAIEHO B OTACH KaapOB B TEUCHHE HEICIBHOTO
CpOKa C MOMEHTA €T0 MOTY4ICHUS.

6.3. TpymoBble KHHKKH PAaOOTHHKOB MOTYT MPEIOCTABIATHCS HWHCIIEKTOPOM IIO
KaJpaM JHIIb pPaOOTHHKAM OyXTraJdTepuu, - IPH HEOOXOIWMOCTH TIPOBEPKHU
JaHHBIX O CTPaxOBOM CTaKe€ paOOTHUKOB, - [UISI PEIICHUS BOMPOCOB O
NPaBUIBHOCTA HWCYHMCICHUS W BBILIATBI IMOCOOMH TIO TOCYIapCTBEHHOMY
COLIMATIBHOMY CTPaXxOBaHUIO.

OTBETCTBEHHOCTD 3A HAPYHIEHHUE INOJTOXKXEHUSA

JIOJ>KHOCTHBIE — NMIA, BHHOBHbIE B HapyweHuu  [lomoxeHus, HecyT
JUCHUIUIMHAPHYI0, aAMAHUCTPATUBHYIO, I'PAXKJAHCKO-TIPABOBYIO WM YIOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHM C 1pynoBeiM Koaekcom P®, Koxaexcom
Poccuiickoit @eaeparuu 00 aAMUHUCTPATUBHBIX PABOHAPYIICHUSX, Y TOJIOBHBIM
KoJekcom P
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